PARENT/GUARDIAN/CARER CONSENT FORM
York LGBT Forum Young Person’s Bookclub 
Please complete the following, sign and return to:

York LGBT Forum, 15 Priory Street, York, YO1 6ET


by: …….…………….......................(insert deadline date) 


Name of Child ………………………………… Date of Birth ………………………...……………….……

Parent/ Guardian / Carer

 ………………………………………………………………………………………......


Address: ……………………………………………………………………………………...…………………….

………………………………………………………...……........................… Postcode ………………………


Tel (day): ……………………………..................  Tel (evening):………….................…………

Mobile: …………………………………………………….. e-mail: ………………………........................


Family Doctor …………………………………………… Doctor’s Tel No: …………………………........ 
Does your child suffer from any medical conditions/allergies that the club/ coach should be aware of (including any current medication) .........................................................................................................

………...…………………….………………………………………………………………………………..……

…...……………………………………………………………………..……………………………..…………..

Please provide details of medication that must be administered: ………………………………………….…………………………………………………………………………………………

………..…………………………………………..……………………………..……………………………..……………..


Emergency contact details: (If different from above)

Name: ……………………………………………………………… Telephone no:  ……………..…………

Relationship to child: ………………………………………………………………………………................. 


CONSENT (please read carefully)


· I agree to my child taking part in the activities of the young person’s book club. 

· I confirm to the best of my knowledge that my child does not suffer from any medical condition other than those listed above. 

· I understand that the charity accept no responsibility for loss, damage or injury caused by or during attendance on any of the clubs organised activities except where such loss, damage or injury can be shown to result directly from the negligence of the charity 

Please complete this section of the form with your details if you are acting on behalf of the child. 

	Title:
	

	Surname
	

	First Name
	

	Date of Birth
	

	Address 
	

	Post Code 
	

	Phone Number
	

	
	


You will need to provide evidence of your identity as well as that of the data subject and state your relationship to the data subject? (e.g. parent, carer, legal representative) I

I am enclosing the following copies as proof of identity:

Birth certificate 

Driving Licence 

Passport 

An official letter to my address 

	What is your relationship with the data subject
	


I  am enclosing the following copy as proof of legal authorisation to act on behalf of the data subject: Letter of authority 

· Evidence of parental responsibility 

· Other (give details): 

Data Subject Declaration: I certify that the information provided on this form is correct to the best of my knowledge and that I am the person to whom it relates. I understand that York LGBT Forum is obliged to confirm proof of identity/authority and it may be necessary to obtain further information in order to comply with this subject access request. 

Name: 
Signature: 

Date: 

Signed ………………………………….....................… (Parent/ Guardian/Carer) 
Date: …………………………… 


You can withdraw from the group at any time. Contact us yorklgbtforum@gmail.com
Privacy Policy for York LGBT Forum

This privacy policy sets out how York LGBT Forum uses and protects any information that you give us. 
York LGBT Forum is committed to ensuring that your privacy is protected. Should we ask you to provide certain information by which you can be identified when using our services (website, social media, and support services), then you can be assured that it will only be used in accordance with this privacy statement.

York LGBT Forum may change this policy from time to time by updating the policy, this will be available on our website, on our member’s dropbox and hard copies will be kept with the secretary. You should check the policy from time to time to ensure that you are happy with any changes. This policy is effective from TBC.

What we collect
We collect the following information:
• name 
• contact information including email address
• demographic information such as your address, postcode, preferences and interests. This is optional for membership, volunteers and non-membership. It is not optional for service users owing to Safeguarding regulations. 
• We do not store your data if you donate or purchase York LGBT Forum merchandise or event tickets – this is done through Paypal. 
• If you access one of our services. We may share this information with another organisation owing to specific legislation. E.g. Safeguarding, request from a funder when reporting and the Police. This will be made clear to you depending on the service you access. 
What we do with the information we gather

York LGBT Forum uses the information we collect about you to help us with understanding what you might be interested in - so we can send you communications that may be of interest to you, either electronically or otherwise. In particular, we use the information for:
• Internal record keeping.
• To improve our services.
• To send communications about York LGBT Forum news and events or other information which we think you may find interesting using the contact details which you have provided.
• From time to time, we may also use your information to contact you for research purposes. We may contact you by email, phone or mail. 
• If accessing one of services which is externally funded we may use some of the information you have provided for reports.
• If you are a service user we use your information to protect you under Safeguarding regulations.
York LGBT Forum uses Paypal to process regular donations and to process card payments. When making a donation to York LGBT Forum or signing up as a regular supporter. York LGBT Forum collects the data you provide (personal information, etc. this is to acknowledge your donation) and we do not pass any information on to any third party organisation. We do not store any of the payment card details provided when you make an payment with York LGBT Forum (e.g. donations, merchandise, tickets).

Security

We are committed to ensuring that your information is secure. In order to prevent unauthorised access or disclosure, we have put in place suitable physical, electronic and managerial procedures to safeguard and secure the information we collect.

Under 13
If you are 13 or under, you should get your parent/guardian’s permission before you provide any personal information to York LGBT Forum. We will ask for proof that they are your parents/guardian.
Website 

We do not have cookies on our website. 
Links to other websites

Our website may contain links to other websites of interest. However, once you have used these links to leave our site, you should note that we do not have any control over that other website. Therefore, we cannot be responsible for the protection and privacy of any information which you provide whilst visiting such sites and such sites are not governed by this privacy statement. You should exercise caution and look at the privacy statement applicable to the website in question.

Controlling your personal information

You may choose to restrict the collection or use of your personal information in the following ways:
• whenever you are asked to fill in a form on the website/paper, look for the box that you can click to indicate that you do not want the information to be used by anybody for direct marketing purposes
• The form(s) will also contain how you would like to be contacted via email, telephone, address. 
• if you have previously agreed to us using your personal information for direct marketing purposes, you may change your mind at any time by writing to or emailing us at yorklgbtforum@gmail.com 

We will not sell, distribute or lease your personal information to third parties unless we have your permission or are required by law to do so. We may use your personal information to send you promotional information about third parties which we think you may find interesting if you tell us that you wish this to happen.

You may request details of personal information which we hold about you under the General Data Protection Regulation. If you would like a copy of the information held on you please write to York LGBT Forum (Address). We will contact you and ask for verifying details so we know that it is you. 
If you believe that any information we are holding on you is incorrect or incomplete, please write to or email us as soon as possible, at the above address. We will promptly correct any information found to be incorrect

· I have read and understood the York LGBT Forum Privacy Policy 
